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PROGRESS REPORT FORM

	Project Details

	Contract Number
	

	Project Title
	

	Host Organisation
	

	Principal Researcher
	

	End Date
	

	If any of the above information has changed (or needs to change soon), contact  Research@naturalhazards.govt.nz as soon as possible.

	

	Research Team

	List any changes to your project team since the last report (e.g., new or departing members, role changes, or adjustments to FTE).












	Students

	List any changes to student involvement since your last report (e.g., new* or departing students, completion states, or adjustments to enrolment or funding). 



For new students, use the table below: 
	Name:
	
	Status:
	Active/Complete/Withdrawn

	Institution:
	
	Primary Supervisor:
	

	Start Date:
	
	Expected End Date:
	

	Degree Type:
	Hons/Masters/PhD
	NHC Funded:
	Y/N/Partially

	Project Title:
	


+ Add additional boxes as needed

	Progress towards your project’s milestones and objectives

	Summarise the progress towards your project/programme milestones since your last report. What significant findings or discoveries have you identified so far? 















Maximum 500 words

	Outputs

	List any new outputs since the last report and provide links or send copies to Research@naturalhazards.govt.nz

	Output Type*
	Date Published
/Completed
	Author/s
	Title
	DOI or Link

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	




*Output Types: book, chapter, conference, journal article, dataset, figure, fileset, guidelines/ guidance, internet publication, media, other, presentation, policy brief, poster, public education material, report, software/code, thesis/dissertation, preprint, training materials, or white paper. 


	Communication and Engagements

	Outline any communication and engagement activities you have undertaken since your previous progress report, such as: social media posts, media interviews or media releases, op-eds, stakeholder engagement such as workshops and presentations, conferences, blogs/vlogs, videos and other media. Please include links where possible.





Maximum 500 words

	Difficulties and/or delays (includes requests for variations)

	Use this section to outline any difficulties and delays experienced since your last progress report. If you wish to make a contract variation request (e.g., an extension to the project’s end date, changes to the project’s scope, staff, budget), download a contract variation form here.  Email the completed variation form to research@naturalhazards.govt.nz. 










Maximum 300 words 

	Additional Information 

	



Maximum 300 words

	Health and Safety 

	Indicate whether there have been any reportable health and safety events, incidents, or near misses during the delivery of this research since your last report (If yes, please briefly describe the event, any immediate actions taken, and any follow up steps or mitigations put in place.)

   Yes  ☐
   No   ☐

Comments: 

Please email: healthandsafety@naturalhazards.govt.nz to notify of any notifiable injury, illness, incident or event, or any notice issued under the HSW Act 2015 or any other health and safety legislation.



	
	
	



UNCLASSIFIED
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